Smaller authority name: CLCLJ”—“*’W Gﬂﬂi LL'-U‘-.'-é.L\GM E—ﬁ'i]lv (ert

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF ANNUAL GOVERNANCE & ACCOUNTABILITY

RETURN (EXEMPT AUTHORITY)

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2019

Local Audit and Accountability Act 2014 Sections 25, 26 and 27

The Accounts and Audit Regulations 2015 (S1 2016/234)

| o NOTICE

NOTES ___ B

| 1. Date of announcement 28™ Jume 2019 (a)

| 2. Each year the smaller authority prepares an Annual Governance and | % date in (c) Below

Accountability Return (AGAR). The AGAR has been published with this notice.
It will not be reviewed by the appointed auditor, since the smaller authority has
certified Itsell as exempt from the appointed auditor’s review,

Any person interested has the right to inspect and make copies of the AGAR,
the accounting records Tor the financial year to which it relates and all books,
deeds, contracts, bills, vouchers, receipts and other documents relating to
those records must be made available for inspection by any person interested,
For the year ended 3 March 2019, these documents will be avallable on
reasonable notice by application o

(b) ___The Clerk, T Dawvis, 30 Broadfields Rd, Gislingham, EYE, IP23 8HX
__ 07719 208444
| clerk@ offtonandwillksham. org.uk

commencing on (c) __Monday 1 July 2018

and ending on (d] ___ Friday % August 2015

3. Local government electors and thelr representatives also have:

#* The opporunity io question the appoinfed auditor about the accounting
recards; and

e The right 1o make an chjection which concerns & matter in respect of which
the appointed auditor could either make a public inferes] repart of apply Lo
the court for a declaration that an item of account is uniawful, Written nofice
of an objection must firsl be given to the audilor and @ copy sent fo the
smaller authomy,

The appointed audior can be contacted at the address in paragraph 4 belaw for
this purpose batwean the above dates only.

| 4. The smaller authority's AGAR Is only subject to review by the appointed

| auditor If guestions or objections raised under the Local Audit and

| Accountability Act 2014 lead to the involvement of the auditor. Tha appainbad
auditor is:

PKF Littlejohn LLP (Ref: 3BA Team)
1 Wastlerry Clrcus

Canary Wharf

Londan E14 4HD

(sbaimpkf-Mtiejofn.com)

5. This announcement is made by (e} _\ E-ﬂ;a-;ﬁ_-'x ( F.‘fﬂ?]

| (&) Insert daie of placng of ihe notice

which must be not less than 1 day bafore

(b Imser name,  position  and
eddressaleghone mumbar amail
address, as appropriabe, of the Clerk ar
oiher person 10 whch any person mey
apply i inspect the accounts

{c) Insart date, which must be at keast 1 |
day aftar the date of announcermnan in [a)
abowa and at least 3 working days
before the date appamied in {d) below

(dl The inspection perod between ()
mnd (g} rust e 30 working days
inclusive ard must inclide tha first 10
warking days of July.

e} Insed narme and posibon of persan
plecing the notice — this person musi be |
the mesponsible financial officer for the |

) senaller authority |




Certificate of Exemption - AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2019,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no reguirement to have a limited assurance review or to submit an Annual Govemnance and Accountability
Return to the external auditer, provided that the authority has certified itself as exempt at a meeting of tha
authority after 31 March 2019 and a completed Certificate of Exemption is submitted nolifying the external auditor.

OFF 7o ARD willisHAM, PARAISH Ouncic

certifies that during the financial year 201819, the higher of the authority's gross income for the year or gross
annual expenditure, for the year did nol excead £25,000

Annual gross income for the authority 2018M19: dl ' el
Annual gross expenditure for the authority 2018/19: 9 062

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

= The authority has been in existence since before 1st April 2015
« In redation to the preceding financial year (2017/18), the external auditor has not:
= issued a public interest report in respect of the authority or any entity connected with it
= made a statutory recommendation 1o the authority, relating to the authority or any enfity connected with it
= issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
(“the Act”), and has not withdrawn the nolice
= commenced judicial review proceedings under section 31(1) of the Act
= made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
» The court has not declared an item of account unlawful after a person made an appeal under
section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemplion can be signed and a copy
submitted to the extemnal auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis aof
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercisa of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website® before 1 July 2019, By signing this certificate you
are also confirming that you are aware of this reguirement.

Signed by the Responsible Financial Officer Date
T 2(fos/i
Signed by Ghaiman Date
o Al T e e 21] o5 |19
I;r'nail Telephons mumbier
clerk @ opften and willidham oy .vk OT1A 20% iyl
"Published wah address

Lty ﬁ#""m ek, ﬂ-.-rh:;-'\LI'LI-\E:Iu"u.,M z ﬁ—j 'x..-'LR.

OMLY this Certificate of Exemption should be returned EITHER by email OR by post (not both)
as soon as possible after certification to your exturnnt_nyq_ﬂur
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Annual Internal Audit Report 2018/19

Defros ko WidSiime  PelS G e

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
camed out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the

needs of this authority.

Internal control objective

.ﬁ. .ﬁmm-nah- accouniing records have been proparty i:Ept throughout the financel year.

B, This authority complied with its financial regulations, payments were supported by invoices, al
emmmmvﬂmawﬂﬂytmﬂlw

B mamasmmsagmﬂmnt rlsks to achéswving its objeciives and mmmwdhadequa:?
of arrangements 1o manage these.

. mmmmmﬁmntmﬂmﬁmmm I:u:l-galn'grpmmss progress Sgassl
ﬂatu_pdgmm:.mgul-am-nmnlw-ed andrﬂmswer_eapprmm

E Expected income was fully received, based on comect prices, property recorded and promptly
banked, WW'.TWHEWMHHW

F. Peatty cash payments were properly supporied by receipls, ﬂlpaﬁmnaxp&ndnumwas
appmuudand‘MTmtdr&mmtedru

@ Ealarleghmplnyeaﬂmahwanmtumwelnﬂlﬂmrdﬂnmuﬂm this suthority's
awummﬂﬁ?EMlelmwtﬁmw

H. ﬁﬂﬂﬂﬂlnmﬂ%mﬂmﬁmmmﬂﬂﬂrnmmwmmmm

I, Perodic and year-end bank account reconciliations wene propery carried oul

J, Accounting statements prepared during the year were prépaned on the comect accounting basis
(receipts and payments or income and expenditure), agreed o the cash book, supported by an
adequate awdl trail from undedying reconds and where appropriate deblors and creditors wene

- &ﬂ.f\"'\&xﬂﬁ KE*\{%.._

B IF the msthority cerifed itself as exempd from a limited assurance review in 2["1"1&. il et e
exemphon citeria and comectly declared itsalf exempt [“Nol Cowvered” shald orily b Bored 1'.u"'
whare [fe authonly had 8 ¥mited assurance review of its 201718 AGAR)

'L During summer 2018 this authority has comectly provided the propes opportunity for
the exercise of public Aghts in accordance with the requirements of the Accounts and / |
Audit Regulations -

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separale sheets il needed).

Date(s) mternal audd undenaken Mame of person who camied out the: internal audi

hlqﬂﬂ DF Cliasmin fmwﬂf'ﬁﬂhi-riﬂ:l
S s B e 3ol

*If the respongs Is ‘no’ please state the implications and aclion being taken to address any weakness in control identified

iadd separate sheeats if needad).

“*Mote: if the responsa is ‘not covered” please state when the most recant intemal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual nfermal audil report must explain why not (add separate sheats if neaded],
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Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of:

OFFTon AND woiLuisrdam,

our responsibility for ensuring that there is a sound system of intermal control, including arrangements for
the preparation of the Accounting Statements, We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

1. ‘Wa hawe put in place armangements for effective financial
management duding B year, and for ihe praparaion of
m-ﬂmﬂum R

prepared iz scoouniing stalemeants in sccordancs
wilh the Accournts and Apdil Regulaions

p 4 mmmmm:ﬂmmﬂ
incuding measures designed (o prevent and detec fraud
and corruplion and reviewsd it elachivensss.

| mades proper amangemants and sccapded e sponshiliy
| for safeguarcing the pUbic Money and MES0WTES 0

o3 Chan

1. Ve ook Bl reascnable S80S 10 BESUNE ATSHVES
that there are no matbers of actual or polenizsl
non-compliance wilh laws, regulaions and Proper
Fractices that cowld have a significant financial effect
o e ability of this authonty 1o conduct its
businass or manspe 9 finances.

4. We provided proper apportunity during the: year for

SR P

fras onfy done what if has Bhe legal power ko do and hes

.-ﬂuigﬂnj“pwim ideresied e opporfuriy i

this authority and, whene appropriate. have ncluded tham
ini thi accounting siatements.

5. {For incal counals anly) Trust funds including
charilsbie In our capacily 28 e sole marcgmg
trustes we dischanged our accountabelity
responsibiliies. for the fund{s)asoeis_ ncluding
firnandcial reporiing and, i required, indapendeni
examination or audil.

thie soencise of seciors’ nghts in accordanoe with the: 'u""r inspect and A2k QUesHions shout s AuthonTy s SCCounts
requirements af the Accounts snd Audit Regulations. | " - !

5. Wa camied oul Bn Besessment of B risks facing this considennd and documented the Snanciod and olfer risks 2
authority and ook appropriaie sieps o manage those Facas and daall willy e propey |
risks, induding the inroduction of inbamal oomnols andior 'v"'-- |
exlemal insurance coves whions meduined R _|

i. We martaned throaghout the year an adequate: and '| Wﬁrnmwwm indenendani of M Sngncial
effeciive system of internal audit of the scoounling e conirods and pocedues, fogve a0 objeciive wew on whelfer
reconds and conirod Sysiems. nfemal condrls maal the neads of this amailar suhonly

7. W ook appropniate action on all maticrs msed respanded o maliers browghd fo (5 afention by inemal and
mmmmwmm v axtamal st

B. We considered whether any iigation, Iabiles or | ésciosed everytinng & shouid have abaw ifs business acihafy
commitmants. avents or ransscions, ooourtng either | during the pear incfuding svenls faking place affar fae year
during or after the year-end, have a3 inancal impac on u-"'f and ¥ misvant

has met all of #x respansibiftes whers as 2 body
or brusts.

v

COMpOvEde # I8 B a0l managing usfes of 8 local st

*For Eny statement to which the rea-punﬁe lﬁ no’, an

This Annwal Governance Statement was approved at a
rmeeting of the authority on:
2| jos /1019
and recordad a5 minube referencs:
12

Annual Govemance and Accountability Return 2018/19 Part 2

explanation should be published

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chairmarn {"%fﬂ AR e

Local Councils, Internal Drainage Boards and ather Smaller Authorities
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Section 2 — Accounting Statements 2018/19 for

OFFTaN ARND WJIILUSHAM

1. Balances broughi

forwerd 9135 | 9806

| Totsl balances and reserves af the beginning of the year
as recorded in the fmancial records. Valae ! adgrede i
Box T of pravious yoear

2. {+) Precept or Rates and

v BS00 | €S20

Toial amount of precepf (or for 1DB% rates and ewvies)
reciivesd oF necedeabie in the pear. Exclude any grants
FerCE e il

fih]Tatﬂaﬂmr&m’q:rts

Total income or receipls a8 recorded i the cashbook less

o708 | O 2 | the precept or ratesfevies received (ine 2). include any

| 4. {-) Staff costs 'E:Hi_-‘— Todal expendiure oF payments made to and on behalf of
. ] —all employees, include salsnes and wages, PAYE and M

_%, g 22 |4 el 5‘- (empioyees and employars), pension confributions and

 employment expenses.

8. {-J"[._:.-m |nte-r-esr.l'mpital
repayments

—_

| Total expenditure o payments of capial and inferest
macks durimg e wear on ihe authonly's borrowings (iF any).

6. (-1All ather paymeants

I {I;.-én'{(’j SQ2%

TM&IEW oF paymenis as recorded in the cash-
ook less siafl costs (Ine 4) and loan inferesbanial
repayments (Mne 5).

T_[=]-Baian|::ans carried

forward 2206 16358

Total balances and reserves af the end of the year. Must
equal (1+2+3) - (d+5+6)

8. Total value of cash and

shiort term investments 1808 10256

The sum of all current and deposit bank accounts, cash
hoidings and short ferm irvesiments held as at 31 March —
To agree with bank reconcilation.

The value of all the property the authority owns — it is mae
up of all #s fxed assels and long ferm investments as af

long lesm Ewestments hZ O3 70
and assets : = é' 7 31 March.
10. Total bomowings
L froim el parties inciuding FWILE).

The outstandig capifal balance as at 31 March of all logres

11. (For Local Gouncils Only) Disciosure note
ree Trusl funds (including charitable)

The Councdl as a body corporale acis a5 soie frushes for
and is responsibie for managing Trust funds or assels
M.B. The figures in fhe accounting stalermanls atove do
nof inclide arry Trwst fransachions

| certify that for the year ended 31 March 2018 the Accounting

Statements in this Annual Governance and Accountabality

| eonfirm that these Accounting Statements were
approved by this autharity on thes date:

Retsm have been prepared on either a receipls and 2] IIi"E'J“ﬂl
payments or incomse and expenditure basis following the
guidance in Govemnance and Accountabdity for Smaller
Authorities — a Praclitioners’ Guide to Proper Praclices as recorded in minute reference:
and present fairly the fmancial position of this authorly.
Signed by Responsible Financial Officer before being Ief-
presented to the authornty for approval
W e Signed by Chairman of the meeting where the
g s Accounting Statements were approved
I.-'_‘-
Date 21 fos /2019 B A ———
Annual Governance and Accountability Return 2018/18 Part 2 ; Page 6 of &
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Accounts for Offton & Willisham Parish Council for the year up to 31st March 2019

Opening balance at bank and cash in hand at 01/04/18

Income for the year:

Expenditure for the year:

LGA 1972 Sch 12 para 10(2)b and LGA 1972 S145
LGA 1972 S112 and LGA 1972 S145

LGA 1972 Sch 12 para 10(2)b and LGA 1972 S145
LGA 1972 Sch 12 para 10(2)b and LGA 1972 S145
LGA 1972 s15(5) & 34(5)

LGA 1972 S111&112 and LGA 1972 S145

LGA 1972 S111&112

LGA 1972 5143

LGA 1972 5143

LGA 1972 S145

LGA 1972 S145

Litter Act 1983 s 6

LGA 1972 s142

LGA 1972 s142

LGA 1972 s145

LGA 1972 s145

LGA 1972 s214 & Open Spaces Act 1906 ss9 & 10
LGA 1972 s214 & Open Spaces Act 1906 ss9 & 10
LGA 1972 5133, s164

LGA 1972 Sch 12 para 10(2)b and LGA 1972 S145
LGA 1972 5133, s137, s145

LGA 1972 5143

Uncashed chgs
Balancing Amount Agreed by PC due to lost Receipts
Closing balances at bank and cash in hand at 31/03/19

Accounts approved
Chairman S Warnes

Vice chairman D Cattermole

Precept

Bank Interest
CIL

Other

VAT refund

Budget Actual
9,805.90

8,520.00 8,520.00
21.27

760.82

239.56

70.54

Total income

8,520.00 9,612.19

Insurance 300.00 257.60
Clerks Pay 3,300.00 4,033.78
Clerks Expenses 200.00 537.70
Petty Cash 100.00 49.99
Chairmans Allowance 250.00 250.00
Training 300.00 118.00
SALC Payroll Service 45.00 103.50
SALC Membership 350.00 319.18
Community Action Suffolk Membership 30.00 30.00

Maintenance of Parish Property 100.00 -

Acquisition of assests and consumables 100.00 -
Dog/Litter bin waste removal 180.00 130.00
Village Recorder & Website 125.00 125.00
Link parish magazine 50.00 50.00
Pensioners Xmas Lunch 500.00 500.00
WW!I Centenary Celebrations - 183.50
Offton Church 650.00 700.00
Willisham Church 650.00 700.00
Offton & Willisham Village Hall 650.00 700.00

Sundries -

Community First Responders 100.00 -
Data Protection fees for DPO 35.00 185.00
VAT Paid 73.33
Total expenditure 8,015.00 9,046.58
2,715.68
15.51
13,071.68

Bank reconciliation
Petty Cash 3.27
Current Bank a/c 30675067 2,519.98
Community Bank a/c 20911860 1,147.50
Deposit bank a/c 70961914 9,400.93
13,071.68
Signed Date



Explanation of variances — pro forma

Name of smaller authority:

County area (local councils and

Insert figures from Section 1 of the AGAR in all Blue highlighted boxes

Next, please provide full explanations, including numerical values, for the following that will be flagged in the
green boxes where relevant:

« variances of more than 15% between totals for individual boxes (except variances of less than £200);

« a breakdown of approved reserves on the next tab if the total reserves (Box 7) figure is more than twice the annual
precept/rates & levies value (Box 2).

2017/18 2018/19 Variance Variance
£ £ £ %
1 Balances Brought Forward
9,135 9,806

2 Precept or Rates and Levies
20 0.24%

3 Total Other Receipts 881 417.54%

4 Staff Costs 611 17.86%

5 Loan Interest/Capital Repayment E 0 0.00%
6 All Other Payments - 410 8.88%
7 Balances Carried Forward

8 Total Cash and Short Term Investments

9 Total Fixed Assets plus Other Long Term Investments an 0  0.00%

10 Total Borrowings II' II' 0 0.00%

Rounding errors of up to £2 are tolerable

Variances of £200 or less are tolerable

Explanation
Required?

NO

YES

YES

NO

NO

NO

NO

NO

Automatic responses trigger below based on figures
input, DO NOT OVERWRITE THESE BOXES

Explanation from smaller authority (must include narrative and supporting figures)

Explanation of % variance from PY opening balance not
required - Balance brought forward agrees

|Inc|udes CIL of 760 & Bank apology of 150

|Two new clerks, July then Dec & new pay scale

|Increase in Clerk expenses - Mileage

[varance ExeuaTIONNoT REQURED |
[variance expLanaTioN NoT REQUIRED ]




